
 

 

 

About the Institut national du sport du Québec | www.insquebec.org/en/ 

 

By focusing on science, innovation and technology, INS Québec represents the “ingenuity behind the 

performance” by offering cutting-edge solutions powered by experts and partners with the common goal 

of enabling athletes training in Québec to constantly improve in order to excel on the international stage. 

INS Québec and its network support more than 550 high-performance athletes—mainly members of 

Canadian teams—and nearly 2,000 next-generation athletes and some 900 coaches supervising them. 

INS Québec provides scientific, medical and professional services. As a member of the Canadian 

Olympic and Paralympic Sport Institute Network and the Réseau Francophone Olympique de 

Recherche en Médecine du Sport, INS Québec is active across Québec thanks to its network of 

8 regional multi-sports training centers, 22 single-sport training centers and its Olympic Park Complex, 

which is home to 10 high-performance training groups.  

 

INS Québec receives support from the Ministère de l’Éducation, Sport Canada, Own the Podium, the 

Canadian Olympic Committee, the Canadian Olympic Foundation, the Canadian Paralympic 

Committee and the Coaching Association of Canada, in addition to private partners, such as Sports 

Experts, CISCO, Bell, B2dix and Mondo. 

 

 

Coordinator, Projets synergiques (Synergistic Projects) and program support 

 

Immediate supervisor: Director of Excellence, Programs and Education 

 

Job description 

Reporting to the Director of Excellence, Programs and Education, and in conjunction with Advisor, 

Pathway Excellence, the Coordinator will provide the administrative support needed for research, 

development, innovation and dissemination of information undertaken by the Institut national du sport 

du Québec (INS Québec). In particular, the role will be focused on activities related to the Synergistic 

Projects, component of the PSDE (Programme de soutien au développement de l’excellence — 

program to support the development of excellence), run by the Quebec Ministère de l’Éducation, as 

well as the sports medicine and sports science support system for athletes in the Élite and Relève 

categories. 

 

Generally, the successful applicant will work to provide administrative support in the planning, 

development, implementation and assessment phases of scientific projects. The role will also involve 

the administrative running of activities related to Synergistic Projects and other programs.  

 

More specifically, the successful applicant will be tasked with coordinating special activities that result 

from regular and ad-hoc service agreements between INS Québec and sports, academic and corporate 

partners. Duties also include determining the necessary (material, technical and financial) resources 

for scientific projects and carefully allocating them based on project needs and priorities. The 

Coordinator will help recruit university students, interns and contractors for the scientific division, and 

manage the budget for programs and services offered within the division. Furthermore, the role will 

involve liaising with the accounting department regarding the financial and material resources of 

projects and activities, as well as performing any other related tasks in connection with the position. 

 

 



 – 2 –  

 

 

 
Requirements  

We are looking for a dynamic and resourceful self-starter who is comfortable working in a team. The 

successful applicant must demonstrate a high degree of professionalism and have a very good 

understanding of the development process that enables athletes to reach an elite level. Among other 

things, knowledge of the landscape, frameworks and programs in the Quebec and Canadian sports 

industry is desirable. 

 

Applicants must have a bachelor’s degree in kinesiology, administration or a related field, and have at 

least three (3) years’ experience in sports management. Written and spoken fluency in French and 

English is a requirement, as is proficiency with various office applications (Microsoft Office suite). 

 

What we offer  

- A workplace where excellence, ethics and teamwork are part of what we do every day, making us an 

invaluable performance partner for Quebec and Canadian high-performance sport. 

- A company RRSP that includes an employer contribution of up to 5% of the salary.  

- A comprehensive group insurance program after three months of employment.  

- Three full weeks of vacation upon the start of employment. Our policy allows vacation days to accrue 

quickly (4 weeks after 5 years of service, 5 weeks after 10 years and 6 weeks after 15 years). 

- Ten days of sick leave per year. 

- Flexible working hours with the option to work remotely. 

- Free, indoor parking on site (taxable benefit). 

- Use of the Institut’s training room. 

- Clothing branded in the Institut’s colours. 

 

Information about the role:  

Duration:  Permanent position 

Workplace:  Montréal — Olympic Park 

Work hours: Full-time, weekday working hours. (Occasional) evening and weekend 
availability required.  

Start date:  October 2022 

Salary:  Salary band between $52,039 and $73,475, depending on experience and 
qualifications of the successful applicant. 

Deadline:  October 7 at 11:59 p.m. (Eastern Time)  

Application: Please email your cover letter and resume to: emploi@insquebec.org, making sure 

to clearly indicate the title of the position for which you are applying in the subject line. We would like 

to thank all applicants for showing an interest in our organization. Please note, however, that only 

applicants selected for an interview will be contacted. Please do not contact us by telephone. 

 

 

In accordance with the principles of fairness and equal access, INS Québec welcomes diversity and 

inclusion in its staff regardless of gender, race, origin, religion, personal or social conditions and 

disabilities. During the recruitment process, our selection tools may be adapted, on request, to suit the 

needs of people living with disabilities. 
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